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General Instructions for Preparing NASA Form 1400B
Report of NASA-Owned Real Property Identified During the
Current Fiscal Year as Being Not Needed or Underutilized
Remaining in the Agency's Inventory

1. Reporting Installation. Enter the name of the NASA installation accountable for the
property.

2. Date. Enter the date the report was prepared.

3. Real Property Accountable Officer. Typed name and signature of the Real Property
Accountable Officer designated by the Installation Director.

4. Facilities Utilization Officer. Typed name and signature of the Facilities Utilization
Officer designated by the Installation Director.

5. For Reporting Year Ending. Complete by entering the last two digits of the
Reporting Year involved.

6. Categories. Number consecutively all items under the respective categories those
properties identified as such during the reporting year and still being carried on the
installation accountable records. (For the definition of terms, see FPMR 101-47.801(a).)

a. Land. Enter in columns (1) and (2) the total acres of land and overall book value
from the current figures shown on your real property inventory records for the property
listed.

b. Buildings. Enter in columns (1), (2), and (3) the building number or designation
assigned to the building, total square feet involved, and overall book value from the
current figures shown on your real property inventory records for the property listed.
Enter under col. (2) whether sq. ft. is gross or net (G or N).

c. Other Structures and Facilities. Enter in columns (1) and (2) the facility number or
designation assigned to the facility structure, and the overall book value from the current
figures shown on your real property inventory records for the property listed.

d. Explanation of Action Taken or Planned. Enter as appropriate any explanation of
action taken or planned in connection with the property listed under the respective
categories.




